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Instructions for Electronic Arbitration Form. 

1. Log onto EFS (efiling) and proceed to MY CASES.  

 

 

 

 

 



2. Click on List and select Cases where I am an Arbitrator. 

3. Select the case that you wish to view. 

 

 

 

 

 



4. To generate the electronic arbitration form click on Document. 

(The electronic arbitration form can be started prior to hearing in 

Chairperson’s office or can wait until in hearing room.)   If creating the 

electronic arbitration form prior to hearing, click Save Draft Arbitration before 

leaving case.    

 

 

 

 

 

 

 



5. REQUIRED areas of the electronic arbitration form.   

a. Chairperson   

b. Arbitrator (at least one) 

c. Hearing held   

d. Hearing start time   

e. Time hearing concluded   

f. Date   

g. Name and Address for payment of Arbitrators 

 

If any of the required areas are not completed, a MESSAGE in red will show at the 

top of the page and below the item. 

 

 

 

 

 

 



6. Arbitrators will need to type Name and PA Attorney ID                                                                                                                

number for the Oath of Arbitrators section.   

 
 

 

 

 

 

7. Continuation needed - contact Court Administration at #610-478-6208 ext. 5718 - 

complete section when next hearing date and time scheduled.  

 
 



8. Click appropriate bullet. 

 

 
 

9. Enter time hearing started and hearing ended or click if settled prior to hearing. 

 
 

 



*if hearing continued to separate day, show times for all days* 

 
 

 

 

 

 

 

 

 

 



 

10. Type award. 

 
*If multiple same type parties in case, but award only for less than all, MUST be 

specific as to party.  (ie. 2 plaintiffs, but only awarding 1 plaintiff, MUST be 

specific as to which plaintiff).*   

Award will be REJECTED if not specific when multiple party types.  

 

 



11. Enter Award Date

 
 

12. Type Name and PA Attorney ID # as signing for award in appropriate box and   

enter award date. 

 



13. Completion of payment form.  Name and Address needed for each Arbitrator.  

This section replaces the form completed in the Prothonotary’s Office for each 

arbitration. 

 
 

14. Document has been saved and ready to Efile to Prothonotary Office.  Click 

EFile Arbitration. 

 



15. Summary Page will automatically open.   

Click “I certify that this filing complies” box. 

Click Submit to Prothonotary. 

 



16. My Filings page will show status of Arbitration. 

 
 

 

 

 

 

 

 

 

 




