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Access Civil CMS – Reference Guide 
• https://prothy.countyofberks.com/cms/  

o  Above link should be entered into your internet browser.  You can then create a 
shortcut if desired. 

o Only one login will be required.  This will be the same as your User Name and Password 
from the Remote Access Billing system.  The User Name and Password are not case 
sensitive.   For example PTRAD001 may be entered as ptrad001. 

o This link will be considered test until 9/10/2012 
 

 

 

 

 

Select desired Index.  All filings can be located in the General/Miscellaneous Index.  Only judgments 
filings are in the Judgment Index and only federal tax filings are in the Federal Tax Index. 

 

 

 

Enter your User Name and 
Password 

All cases can be found in the 
General/Miscellaneous menu 

https://prothy.countyofberks.com/cms/
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Can press enter to move down the menu list (Filing Info to Parties to Docket Entries etc) or can select 
the desired menu item. 

  

Menu for the current 
case 

Enter case docket 
number (if known) or 
search by name (which 
is not case sensitive) 
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To display a summary of the Docket – select Print Docket Summary.   

The summary can be printed by selecting the print icon. 
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You can close your browser or the tab once you are finished working. 

You can also press the Home key on your menu or you can select Filing Search to look up another civil 
case. 

 

 

 


